Important offices and student
services at
Umwelt-Campus Birkenfeld
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The Study service at Environmental-Campus
Birkenfeld consists of:

A Registrar’s Office
Building 9924, ground floor, south wing

A Examination Office
Building 9924, first floor, north wing



H 0OC H
SC H UL €
TR IE R

\\"UmweltCampus

Birkenfeld

Registrar’s Office

Head of office:

Ms Tamara Seibert R.O44 Tel 17-1853
Infopoint:

Ms Andrea Rasch R. 035, Tel. 17-1826
Officials in charge:

Ms Natalie Krutsch R. 036, Tel. 17-1316
Ms Maxine Martinez R. 034, Tel. 1/7-1315

[Sustainable Business and Technology)
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How to contact the Regqistrar’s Office

Office hours:

Monday 10:00 - 13:00 h
Tuesday 08:30 - 10:00 h
Wednesday 13:00 - 16:00 h
Thursday 10:00 - 13:00 h

Special appointments can be made at Infopoint  [R. 035,
Tel. -1826]

E-Mail:
studienservice@umwelt-campus.de
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How to contact the Registrar’s Office

Telephone service hours:

Monday
Tuesday
Wednesday
Thursday

08:00 - 09:45 h
13:00 - 15:00 h
10:00 - 12:00 h
08:00 - 09:45 h
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Responsibilities of the Regqistrar’s Office

A Application procedure including verification of admission
requirements

A Enrollment, rejection notice
A Collection of semester dues

A Issuing of certificate of enrollment, student identification
card and student (account] user ID
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Responsibilities of the Regqistrar’s Office

A Leave of absence, e. g. due to disease

A Student withdrawal because of change of university, premature
termination of studies, missing re-registration or health insurance

A Change of address
A Official transcript of records (e. g. for authorities]

A Re-registration
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Re-reqistration

U Required for each new semester
U Students’ own responsibility
U Note!l
- Deadlines and information on website

- Reminder e-mail by students’ affairs office

U Missed re-registration results in 21 € overdue
fine or de-registration
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Student identification card (D]

U Is student and library ID, and train ticket
U Is only valid for the current semester

U Needs to be re-newed after re-registration and by the
beginning of each new semester at the machine in building
9924 (stairwell, ground floor]

U Handle with care!!! (Use cover for protection, no heat to
avoid thermal damage]
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Student ID and user ID

Special office hours for the issuing of student ID and user
|D:

Tuesday, 26 September — Thursday, 28 September 2018
09:00 - 14:00 h

Room 24/035 (Infopoint]

From 1 October 2018 during regular office hours
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Transcript of records

Official transcript of records:
U Select your transcript of records at terminal at infopoint
U Print and confirmation by official at infopoint
U Only during office hours of infopoint

Survey of achievements for personal use:
U Via QIS portal (Campus website) by students themselves



Examination Office

Head of office:
Ms Gabi Stahl

Officials in charge:
Ms Claudia Endlich
Mr Michael Hef3
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MS E n d IlC h, Fa C U It\J Environmental Planning / Environmental

Technology

Bachelor study courses:

A Applied Computer Science

A Media and Computer Science

A €nvironmental Informatics and Business Information Systems
A Product Development — Mechanical Engineering

A Production Technology (Dual]

A Sustainable Business and Technology
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MS E n d IlC h, Fa C U It\:, Environmental Planning / Environmental

Technology

Master study courses:

A Applied Computer Science

A Digital Product Development - Machanical Engineering
A International Material Flow Management

A Media Informatics
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ACtU a I I\J N . N ; Fa C U ItU Environmental Planning / Environmental

Technology

Bachelor study courses:

A Biological and Pharmaceutical Engineering (also dual)
A Bioprocess, Environmental and Process Engineering
A Renewable Energies

A Physical Engineering

A Industrial Engineering/environmental Planning
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ACtU a I I\:’ N . N . Fa C U It\:, Environmental Planning / Environmental

Technology

Master study courses:

A Business Administration and Engineering
A Bioprocess and Process Engineering
A Environmentally Oriented Energy Technology
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M I H EE, Fa cu ItU Environmental Business Management/ Environmental

Law

Bachelor study courses:

A Environmental Economics and Business Management
A Business Law and Environmental Law

A Sustainable Resource Management [dual]
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M r H eB, Fa C U Itu Environmental Business Management/ Environmental

Law

Master study courses:

A Insolvency and Reorganisation Law

A Environmental Economics and Business Management
A Business and Energy Law

A Sustainable Change — Vom Wissen zum Handeln
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How to contact the Examination Office

Office hours [no consultation on the phone])
Monday thru Thursday 09:00 —12:30 h

Phone consultation — please call outside of office hours!
Monday thru Thursday between T P e
08:30 and 09:00 h, 13:30 and 16:00 h, c
Friday between 08:30 and 12:00 h

Special appointments in the afternoon or on a Friday:
Call or email for appointment at least one day in advance
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Responsibilities of the Examination
Office

A Consultation on all matters of examinations
A Consultation on regulations, e. g. examination regulations

A Consultation on applications to the examination boards
in private stressful situations (e.qg. dependent relatives) <5

A Administration of grades (QIS)

A Count of examination attempts
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Responsibilities of the Examination
Office

A Acceptance of applications for the recognition of credits

A Acceptance of sick leaves / medical certificates
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Responsibilities of the Examination
Office
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